
Date as postmark

Initial letter to applicants: 2011-2012 cohort

Dear Applicant,

Thank you for your enquiry about our Graduate Teacher Programme.   I am pleased to enclose our application pack which contains the following:

· An application form for the phase of training you have identified (Primary or Secondary)

· A person specification for that phase

· Key dates in the application and interview process
There is competition for places and it is essential that you read all documentation thoroughly and comply with all aspects of the procedures. Indeed, this will be one of the criteria for successful selection.

First Stage: Application and initial check of suitability for a course in initial teacher training

Applicants who comply with the deadlines, satisfy all the essential criteria and provide the required documentation, will be invited to a panel interview.  This will be conducted by both partnership and school representatives and will include a brief presentation, the details of which will be provided at the time of invitation.   The purpose of the interview is to confirm an applicant’s suitability to undertake a course in initial teacher education and this will include the requirement to sit the Partnership’s 'Use of English' test, either prior to, or immediately after the interview.  This comprehension test is designed to assess an applicant’s ability to read with comprehension and to write in standard English.  In addition primary applicants will sit a numeracy test.
Applicants will need to bring the originals of all the documentation they provided with their initial application.

Some successful applicants will receive an unconditional 'Certificate of Eligibility' which will allow them to apply to schools to compete for any advertised relevant training places starting September 2011.   Details of these places will be made available accompanied by notes of guidance for approaching schools for this second stage.

However, the Partnership will also issue 'Certificates of Eligibility' which contain conditions. This will allow applicants to proceed to the school selection stage but the conditions must be completely fulfilled before a training position can start.   Schools will be informed of the conditions set by the Partnership as a matter of routine.

Unsuccessful applicants will be informed.

Second Stage:  Application(s) to schools

On receipt of the Certificate of Eligibility applicants should contact Partnership schools to confirm the suitability of training places on offer.  It is essential that applicants obtain details of any school person specification and/or application form.

Primary applicants will then choose schools from the list and apply individually to each school offering training in the same age phases for which they were interviewed, enclosing a copy of each of the items listed in the Essential Documentation List shown below.
Secondary applicants will then apply to schools of their choice which are offering training in the subject area for which they were interviewed.  It is also essential that applicants confirm whether or not a place advertised is a 'salary and training grant' position or 'training grant only' as this determines the nature of training entitlement.   Secondary applicants should also enclose a copy of each of the items listed in the Essential Documentation List shown below.
Essential Documentation List: When applying for a school position, applicants will need to send:

· The completed school's application form (where applicable)

· A copy of their original application form

· A copy of their current Certificate of Eligibility (those obtained from previous years are no longer valid)

· A stamped addressed envelope
The partnership reserves the right to withdraw a school application if this information has not been provided.  Schools will not accept speculative enquiries without the evidence of an applicant having gone through the due process.

Schools will then match applications to their own criteria and invite applicants to interview. Schools will wish to interview several applicants to ensure that the person they offer a position to matches school requirements.  

Applicants are therefore strongly advised to use the time between receipt of the Certificate of Eligibility and the deadline for school applications to make school visits (and follow up visits where this can be arranged), in order to ensure that the applications made are based on experience of the potential employing school.

At each stage of the selection process there will always be more applicants than places and until you are accepted by a Partnership school and employed by them as an unqualified teacher undertaking the Graduate Teacher Programme, there is no guarantee of either a GTP place or employment in a school.

Third Stage:  Appointment to a school

The school will offer the successful applicant a GTP training position either as a supernumerary unqualified teacher taking both a salary and training grant or as an unqualified teacher attracting a training grant only.   In the latter case the school is entitled to employ the applicant as an instructor to cover a vacancy or a maternity leave.
Applicants taking up training grant only positions must have had significant prior school teaching.   All primary positions are supernumerary (salary grant and training grant).

Formal offers of a position are subject to the following:

· Formal checks on qualifications and confirmation that training cannot start until all the required qualification(s) are in place and formally evidenced through original certificates.

· Enhanced CRB Clearance
· References

· (Other requirements relevant to the appointment of a teacher).

The school then informs the Local Authority, requesting the processing of the appointment.

Schools may require an applicant to decide whether or not to accept a position as soon as it is offered.   Applicants may choose to ask for time to consider but a school is not obliged to agree to this.   
Once an applicant has accepted a position with the school this is considered to be binding, subject to the checks above. Any applicant who subsequently accepts an offer of a position from another school will be disqualified from training with the Hull Citywide GTP Partnership.

Schools will inform unsuccessful applicants.

Successful applicants are employed by their schools as unqualified teachers and paid on Point 1 of the Unqualified Teachers' Pay Scale.  The training programme is overseen by the Partnership through training events, visits to schools to monitor, support and assess each trainee teacher’s progress towards meeting the Standards for Qualified Teacher Status (QTS) and delivery of the individual training plan.  Training lasts for three consecutive terms.  Any trainee teacher who considers that his/her training programme can be shortened due to prior teaching experience which can be evidenced, should indicate this at the time of appointment and request formal consideration of an accelerated programme, for which there is due process. 

All trainee teachers spend time teaching in two consecutive age phases/ranges and significant time in a second teaching placement in a contrasting school.  

At the end of the training period the partnership will decide whether or not to recommend a trainee teacher for final verification of QTS.  This will depend on the quality of evidence provided by the trainee teacher to show that the QTS Standards have been met. 
Hull Citywide GTP Partnership is committed to Equal Opportunities from all sections of the community.

If you are called for interview and you have a disability and have any special requirements at interview, for example a sign language interpreter, special seating, wheelchair accessible premises etc, please contact Mrs Elise Daniels, Hull Citywide GTP Partnership, The Priory Centre, Priory Road, HULL, HU5 5RU. Tel: 01482 616488 as soon as possible after you receive notification so that suitable arrangements can be made. 

Yours sincerely,

Hull Citywide GTP Partnership

NOTE:

1) Due to the complicated nature of assembling suitable panels to interview applicants for specific age phases in the primary sector and specific subjects in the secondary sector, we are unable to interview outside the published dates for each round. 

2) In order to ensure that equal opportunities are consistently applied we will not begin to process applications until immediately after the closing date.  Therefore, if your application is incomplete we will be unable to inform you in time to rectify this.

3) It is an applicant’s responsibility to ensure that applications arrive by the deadline with the correct enclosures as specified.  The partnership will not recover any application which has been returned or been undelivered due to insufficient postage.


